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C AS H ' EXPENSE CLAIM FORM - President, VP, Board DATE December 21, 2016

VENDOR/STAFF# V - - . NAME
E 0347 _

(as applicable) (Claimant/Payee) Carolyn Warren Position

FIRST MIDDLE LASY
Permanent Mailing Address:

Itinerary and Purpose of Travel/Expense: Los Angeles Dance Centre opening; Toronto Giller Awards

Rept : ; | Cost [Activity [Activity : : : NET
. Date Expense Type | GL Acct! Fund . 5 : Description -
1| 1004/2016) "5 | 3101 | 2100 | 270800 | 690 rental car: USDino GST $ 15567
2 | 11/06/2016| TravelMeas | 3106 | 2100 | 270900 | 690 meal $ 473 $ arm3f
i 3 |
| 8
3 | 11/07/2016| TraveiMeais | 3106 | 2400 | 270900 | 690 meal $ 1057 $ 1057
4 [ 1107/2016] "5 | 3101 | 2100 | 270900 | 690 taxi $  17.00 $ 17.00 4+
5 | 11/07/2016| "ecvn™ | 3101 | 2900 | 270900 | 690 taxi $  14.00 $ 14.004
6 | 11/26/2016 " S | 3101 | 2100 | 270900 | 690 taxi $  11.00 $ 11.00
. '\
T Hosting 3610 | 2100 s -
8 Hosing | 3610 | 2100 s -
9 Hosting 3610 2100 $ -
10 Hosting 3610 2100 $ -
11 Hosting 3610 ‘ 2100_
12 Hostng | 3610 | 2100
] — : .
Total Expenses: A
== e ——
—— — e 2 = s -
GL Code Summary - Travel Advance | B
o} Expense ‘ | Activity Activity NET Total ;
el WE S e ] s S Code Amount | S5T | amoum 301;'“;0 Dueto | . o
' : ‘ © Claimant ;
3101| loreave, | 270900 | 2100 | 690 e - | el . -
Travel-General ; Y :
270900 1 690 - - ¥ g If Travel Advance exceeds expenses and the Centre is to be
2102 _(TEOG') 2 o ZC 'j:Z/ reimbursed, please attach top copy of cheque or
3105 | Acco rave ation| 270900 2100 690 - - - the cash posting to this claim.
3106 TrovelMeals | 270900 2100 690 15.30 - 15.30
3107 s | 270900 | 2100 | 60 1 -1 71
ag1g| Hesing 270900 | 2100 | 690 -

o o | oo 2w | o0 | ENTERED JAN 2.5/ 2077

6132 | Travel Acvance 270900 | 2100 690

Othert 270900 | 21007 690 . -
Other2 270900 | 2100 | 690 - - -
Others 270900 | 2100 | 690 - - 21840
Return to Requestor (RTR) | Mail to Claimant ||
Requestor Name (if RTR)
Requestor Dept (if RTR) X
v ’ A, ‘\'./
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EXPENSE CLAIM FORM - President, VP, Board

DATE March 30, 2017
VENDOR/STAFF# N ) NAME .
applic. ab(l?) v - ’34/-2 (Claimant/Payoo) Carolyn Warren Position  Senior Arts Advisor
FRET TODLE LAST

Permanent Mailing Address:

Itinerary and Purpese of Travel/Expense:

Montreal Trip - Own Card & Cash Expenses

Travel-General

14103147 | TS

14/03117 Travel-Meals

Travel-General

14103117 psieyi

15/03/17 Travel-Maals

16/03/17 Travei-Meals 270900 690 Dinner - Business for the Arts

oo
01/0212017|  wosing 270000 | 690 oinner ||| | | GGG $ 3055
01/02/2017 |Hosting (Alcohal) 270900 690 Dinne_ FRREFT

I

7

L% Travel-General -
3101]  (presvp) bl - = 0
3108 Travel-Meals 270900 10.63 - 10.63 If Travel Advance exceeds expenses and the Centre is to be
T . reimbursed, please attach top copy of cheque or

31_01 Tv?;:e:;r;)nl 270900 14.00 - 14.00 the cash posting to this claim.

31“ Travel-Meals 270900 25.52 - 2552

31 Travel-Meals 270900 - - 193.44

3610]  rosis 270900 2055| - 3055

2§11 Hostins (Neonat) | 270900 172.44 - 172.44

£ 270900 - - -

Bl6[ 2T (2700 N EIELY

- ” fatrr]
i 18 [
3erC NT T &
5% 4o ved 7],
T T T >
_ /
Return to Requestor (RTR) )4 || Mait to Claimant ||
Requestor Name (if RTR)
Requestor Dept (if RTR)
Prepared by (if not claimant)
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' EXPENSE CLAIM FORM - President, VP, Board DATE  February 7, 2017
D ORISTAFF# 1/ . "3 . NAME .
VEN app“ué'a:; l/L_ C )’ 4/_ 7 (ClaimantPayse) Carolyn Warren Position Senior Arts Advisor
FIRST MIDDLE LAST

Permanent Mailing Address:

Itinerary and Purpose of Travel/Expense: NYC ISPA January 2017

" Cost iy
@y |
RS i L %
08/01/2017 | "Se | 3101 | 2100 | 270900 | 690 WestJet - Seat Allocation s 2625(,25 |$ 2625 |||
g
09/01/2017| "ESEE | 3104 270900 | 690 Taxi $  9.15 $  96.15 |l
-
10/01/2017| Trave:Meais 270900 | 690 Dinner NYC $  61.23 $ 61.23}—
11/01/2017| TraverMeals 270900 | 690 Snack on Plane $ 6.99 $ 699,
11/01/2017  Othert | 270000 | 690 Subscription $ 2616 220 |8 2516 ||~
] A
12/01/2017| Traverteass | 3106 0 | 270900 | 690 LUNCH NYC $  57.99 $ 57.99 [~
g
12/01/2017| Trave-Meais 2100 1| 270900 | 690 Dinner NYC $ 107.19 $ 107.19
410 P Hostin gy A
13/01/17 omez | 3107 270900 | 690 Museum $  33.70 $ 337000
14/01/17 Tavercenesl | 3101 [ 22400 | 270900 | 690 WestJet - Seat Allocation $ 2695 $ 26.95
’ % 3
: 7 7,150, 9%
115001117 Travel.Aczomm. | 3105 | 270900 | 690 Millenium Hotel NYC § 1,217.47 §aparar
Toac o aleg Inks PEDL o = HOTE . Ny il K&
Batalaei pre 7 ud 7
15/01/17 TraverAccomm. | 3105 270900 | 690 Millenium Hotel NYC $  563.62 $ 56362 .
16/01/17 movey | 3101|7200 1 270900 | 690 Taxi NYC $ 10521 $ 10521 |
18/01/17 e | 3101 [£21007] 270900 | 690 Banff Airporter to Calgary $ s622| 247 |s se22|

5

53
Travel-General

Py 270900 100
Trav(eBI-OGgI;efal 270900 2100 690 N 96:15
pre o | 270900 | 2100 | 690 12809 | |, 7/ 1 +7e10%
Travel-Meals 270000 | 2100 | 690 23340 | /53,08 gas70
TravelIncdentals | 270900 | ©2100 | 690 3370 - 33.70 -
Hosting 270900 2100 690 - - | 079
Hosting (Alconol) | 270900 | 2100 | 690 - - -
Travel Advance 270900 | 2100 | 690 - - .
] '#—}/omen 3491 270900 | 2100 | 690 2616 - 25.16
Other2 270900 2100 | 690 33.20 - 3370
Others 270900 2100 | 690 - - -

the cash posting to t

If Travei Advance exceeds expenses and the Centre is to be
reimbursed, please attach top copy of cheque or

claim.
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Returmn to Requestor (RTR) [l Mail to Claimant ||
Requestor Name (if RTR)
Requestor Dept (if RTR)

Prepared by (if not claimant)
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DINERS EXPENSE CLAIM FORM - President, VP, Board DATE  January 20,2017 |
VENDOR/STAFF# NAME ) o
(as applicable) VL‘ 0342/ (Claimant/Payee) Carolyn Warren D ‘/\6)/'7 .Position Senior Arts Advisor
FIRST MIDDLE LAST :
Permanent Mailing Address: ;
Hinerary and Purpose of Travel/Expense: Ottawa Trip 2016
Rept] [ T T Cost |Activity|Activity SR L | NET [ oSt dotal o
ne | Dfte | Besseme |OL Acct] FUnd | comra |iTvpd-|iCode ] i eiyDescredon | amount | Amount | Amount |
< Travel-General SEE e :
1| 2811116 | RS0 | 3101 | 2100 | 270900 | 690 Taxi $ 3249 § 32494
2 [29111/16 Mestng | 3610 | 2100 | 270000 | 690 Meal with Client $ 17673| 3 .4C | $ 176.73)
3 |29111/16 | Tevermess | 3106 | 2100 | 270900 | 690 Meal $ 3866 $ 3866
4 {01/12/2016| Trave-meats | 3106 | 2100 | 270900 | 690 Snack on Flight $ 420 s 4204
; Trave-General .
5 |01/12/2016| 00 | 3101 | 2100 | 270900 | 690 Taxi $ 4000 $ 40.00 4
6 |01/12/2016 Trave-Meais | 3106 | 2100 | 270900 | 690 Meal $ 2535 $ 2535 //
7 | 02/12/2016| Travelaccomm. | 3105 | 2100 | 270900 | 690 Hotel Accommodation in Ottawa $ 111225 | gg 757 81,1225 ||
AR - A
8 | 02/12/2016| Travei-Meals | 3106 | 2100 | 270000 | 690 Dinner at the Hotel $ 3338 $§ 3338 ;
P
: S H
9 14112116 omert | 3471 | 2100 | 270900 | 690 I $ 2516 § 25164
e i
10 Mostng | 3610 | 2100 | 270900 | 690 s - |
11 Hostng | 3610 | 2100 s - |
12 Hosting 3610 | 2100 s -l
a5 : i
Total Expenses: A | 430,00 44./5] 1,488.22 |
— A ]
! Expense v | Activity Activity NET Total {
OL I Yipe | Costbemre | Fund | iV ks ey GstT | Lo :
3101] “ecumy | 270900 | 2100 | 690 7249 [ - 72.49) ; T
316§ Travel-General 270900 2100 690 - - - If Travel Advance exceeds expenses and the Centre is to be
- ﬁ:‘jﬂ reimbursed, please attach top copy of cheque or i
3105 Accommodaton] 270900 2100 690 |, 0l SD) 25 |¢ys 95| 1,112.25 thg cash posting to this claim. ;
3106] TreveiMeas | 270000 | 2100 | 690 10159 [ - 101.59 :
3107| oo | 270000 | 2100 | 690 - - -
3gip| Hostna 270900 | 2100 | 690 173.33 17673 | 3.40 | 176.73
3611] (o 270900 | 2100 | 690 - - -
61” Travel Advance 270900 2100 690 - - -
a471|  Othert 270900 | 2100 | 690 25.16 i 25.16
] othen 270900 | 2100 { 690 - - -
Other3 270800 | 2100 | 690 - - -
i . Totl 4157 148822
A
Return to Requestor (RTR) [ Mail to Claimant ||
Requestor Name (if RTR)
Requestor Dept (if RTR)
Prepared by (if not claimant)




EXPENSE CLAIM FORM - President, VP, Board DATE  February 1,2017

VEND ORISTAFF# (as NAME . .
applicable) (ClaimantPayee) Carolyn Warren Position Senior Arts Advisor

FIRST MIDOLE LAST

P. t Mailing Add

Itinerary and Purpose of Travel/Expense: Montreal & Misc

8/2/2017 690 Brewster Travel to Calgary $ 6820

$  68.20

81212017 | ' 690 L] $ 2516 $ 2516
10/2/2017| T j, ‘ 690 Taxi to Banff $ 1400 $ 1400
frsorring : 690 re Flights to Montreal $ 3675 $ 3675
Ty 2100 690 Flights to Montreal $  497.83 s 497.83

L 2 it Gk :
o o t % i
aqgq| owe-Coeral | 270900 fopiodd! 690 61678 | - 616.78
a0 Tr”{;&]m 270900 ¢ 690 - - - If Travel Advance oxcoeds oxpenses and the Centre is to be
Travel- reimbursed, please attach top copy of cheque or
Acc tion 270900 690 - - - the cash posting to this claim.
Travel-Moals 270900 690 - - - By signing below, the Claimant confirms that each listed expense
was iy and bly i d by the C in the
34g7] Travei-incidentals 270900 690 - N = perf ofthe C 's duties for Banff Centre with due
TR N N _ B regard for economy, and was not personal in nature. The Claimant
910 Hoste 270500 690 knowledges that these expenses will be disclosed to the public in
3644 Hestina (Alcohol) | 270300 690 - - - rdance with applicable Banff Centre policy and procedure.
%] Banff Centre's Financial Services conflrm that each listed expense
Travel Advance 270800 690 - - - Is allowable and properly d din rd: with
Othert 270900 690 25.16 - 25.16 applicable Banff Centre policy and procedure.
Claimant's Signature Date
Approver - Print Name Date
- = — - Approver's Signature Date
‘ Return to Requestor ]ﬁ:ﬁ [ Wail to Claimant ||
Requestor Name (if RTR)
Requestor Dept (if RTR)
Prepared by (if not claimant) Financial Services Date






