
Transaction Search - Company

BMO, 01/01/2025 to 03/31/2025

Company Unit - T&E EXEC

Mapped Cards

Chris Lorway

Posting Date Supplier Amount

01/10/2025 The Banff Centre-Box O Other Staff Related Costs 57.75

01/24/2025 The Banff Centre - Mac Travel-Banff Centre Employees 77.8

01/24/2025 The Banff Centre-Box O Other Staff Related Costs 511.95

01/30/2025 Arts Commons Travel-Banff Centre Employees 69

02/03/2025 The Banff Centre-Box O Travel-Banff Centre Employees 21

02/07/2025 Calgary Airport-Online Travel-Banff Centre Employees 143.33

02/10/2025 Westjet 883821944860161 Travel-Banff Centre Employees 478.72

02/13/2025 The Banff Centre-Box O Other Staff Related Costs 157.5

02/14/2025 Pomeroy Kananaskis Mou Travel-Banff Centre Employees 726.28

03/05/2025 Pomeroy Kananaskis Mou Travel-Meals 286.25

03/06/2025 Pomeroy Kananaskis Mou Travel-Meals 268.13
Debit Total CAD 2,797.71
Credit Total CAD

Total CAD 2,797.71



Transaction Search - Company

BMO, 01/01/2025 to 03/31/2025

Company Unit - T&E EXEC

Mapped Cards

Chris Lorway

Posting Date Supplier Amount

01/03/2025 Uber Trip Travel-Banff Centre Employees 67.93

01/08/2025 Mta Metrocard Machine Travel-Banff Centre Employees 35

01/10/2025 Sq Stumptown Coffee R Travel-Banff Centre Employees 25.8

01/13/2025 Nyc Taxi 1246 12460010 Travel-Banff Centre Employees 24.75

01/13/2025 The Smith - East Villa Travel-Banff Centre Employees 84.77

01/13/2025 New York University Travel-Banff Centre Employees 140

01/13/2025 Westland Roe Travel-Banff Centre Employees 270.64

01/13/2025 Tst Soothr Travel-Banff Centre Employees 86.34

01/13/2025 Tst Atla - Lafayette Travel-Banff Centre Employees 143.05

01/14/2025 Uber Trip Travel-Banff Centre Employees 90.97

01/15/2025 Air Can 00144280807828 Travel-Banff Centre Employees 75

01/20/2025 The Banff Centre - Vis Travel-Banff Centre Employees 19.24

01/20/2025 The Banff Centre - Mac Travel-Banff Centre Employees 5.45

02/10/2025 Air Can 0144280807828 Travel-Banff Centre Employees -75
Debit Total USD 1,068.94
Credit Total USD -75.00
Total USD 993.94



DATE

Position 

FIRST                                MIDDLE                                         LAST

Rcpt
no. Date Expense Type GL Acct Fund Cost

Centre
Activity

Type
Activity
Code

NET
Amount

GST
Amount

1 10/11/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 3,498.92$   1.75$      

2 11/16/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 19.66$        

3 11/17/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 99.65$        

4 11/12/2024 Travel-Accomm. 3105 2100 890900 800 1,204.65$   

5 11/24/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 61.24$        

6 11/20/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 52.77$        

7 11/20/2024 Travel-Accomm. 3105 2100 890900 800 1,619.57$   

8 11/24/2024 Travel-Meals 3106 2100 890900 800 142.15$      

9 11/24/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 51.72$        

10 11/20/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 27.22$        

11 11/24/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 42.90$        2.15$      

12  2100

13  2100

14  2100

15  2100

B

GL Expense Type Cost Centre Fund Activity
Type GST Total

Amount

3101
Travel-General 

(Pres,VP) 890900 2100 800 3.90     3,857.98       

3102
Travel-General 

(BOG) 890900 2100 800 -       -               

3105
Travel-

Accommodation 890900 2100 800 -       2,824.22       

3106 Travel-Meals 890900 2100 800 -       142.15          

3107 Travel-Incidentals 890900 2100 800 -       -               

3610 Hosting 890900 2100 800 -       -               

3611 Hosting (Alcohol) 890900 2100 800 -       -               

6132 Travel Advance 890900 2100 800 -       -               

Other1 890900 2100 800 -       -               

Other2 890900 2100 800 -       -               

Other3 890900 2100 800 -       -               

Claimant's Signature Date

Paul Baay 

 Approver - Print Name Date

3.90     6,824.35       
Approver's Signature Date

Financial Services Date

51.72$           

EXPENSE CLAIM FORM - President, VP, Board

Itinerary and Purpose of Travel/Expense:                

Permanent Mailing Address:

Venice/Milan - Biennale and ELIA Conference (Travel and Accom)

VENDOR/STAFF# (as 
applicable)

52.77$           

1,619.57$      

Chris Lorway

142.15$         

President & CEONAME 
(Claimant/Payee)

1,204.65$      

Train - Milan Centale to Venice

19.66$           

99.65$           

61.24$           

Train - Venice to Milan Centrale 

December 16, 2024

Hotel Aquarius - Venice (3 nights)

Venice Biennale Ticket (3 days) 

Description and Reason

Flight - YYC to MXP (Milan) Return

Train - MXP to Milan Centrale

Total
Amount

3,500.67$      

Abigail Schmidt-Brown
Requestor Dept (if RTR)

                                                      Total Expenses :   A        

 

 

3,854.08        

Prepared by (if not claimant)

Return to Requestor (RTR)

-                 

-                 

 

 

A-B 6,824.35$                   

Requestor Name (if RTR)
Mail to Claimant

Balance Due to 
Claimant

If Travel Advance exceeds expenses and the Centre is to be 
reimbursed, please attach top copy of cheque or  

the cash posting to this claim.

Travel Advance

NET
Amount

2,824.22        

142.15           

-                 

-                 

45.05$           

6,824.35     

27.22$           

-$               

-$               

-$               

Hotel Viu Milan (4 nights)

Hotel Viu Meals

Uber - Milan Hotel to Airport (LIN)

Uber - Milan Hotel to Elia Conference Site 

Banff Airporter - YYC to Home

GL Code Summary 

 

 

 

Activity
Code

 

Total     6,820.45        

-$               

By signing below, the Claimant confirms that each listed expense 
was actually and reasonably incurred by the Claimant in the 

performance of the Claimant’s duties for Banff Centre with due 
regard for economy, and was not personal in nature.  The Claimant 
acknowledges that these expenses will be disclosed to the public in 

accordance with applicable Banff Centre policy and procedure. 
Banff Centre’s Financial Services confirm that each listed expense 

is allowable and properly documented in accordance with 
applicable Banff Centre policy and procedure.

-                 

 -                 

 -                 

 -                 
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Docusign Envelope ID: 5E1DFA05-4358-4EB9-A432-327E9BEF691B
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DATE

Position 

FIRST                                MIDDLE                                         LAST

Rcpt
no. Date Expense Type GL Acct Fund Cost

Centre
Activity

Type
Activity
Code

NET
Amount

GST
Amount

1 11/11/2024 Travel-General 
(Pres,VP) 3101 2100 890900 800 546.27$      

2 11/11/2024 Travel-Accomm. 3105 2100 890900 800 3,203.78$   

3 1/13/2025 Travel-Accomm. 3105 2100 890900 800 83.07$        

4 1/12/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 878.95$      

5 1/14/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 15.99$        

6  2100

7  2100

8  2100

9  2100

10  2100

11  2100

12  2100

13  2100

14  2100

15  2100

B

GL Expense Type Cost Centre Fund Activity
Type GST Total

Amount

3101
Travel-General 

(Pres,VP) 890900 2100 800 -       1,441.21       

3102
Travel-General 

(BOG) 890900 2100 800 -       -               

3105
Travel-

Accommodation 890900 2100 800 -       3,286.85       

3106 Travel-Meals 890900 2100 800 -       -               

3107 Travel-Incidentals 890900 2100 800 -       -               

3610 Hosting 890900 2100 800 -       -               

3611 Hosting (Alcohol) 890900 2100 800 -       -               

6132 Travel Advance 890900 2100 800 -       -               

Other1 890900 2100 800 -       -               

Other2 890900 2100 800 -       -               

Other3 890900 2100 800 -       -               

Claimant's Signature Date

Paul Baay

 Approver - Print Name Date

-       4,728.06       
Approver's Signature Date

Financial Services Date

-$               

EXPENSE CLAIM FORM - President, VP, Board

Itinerary and Purpose of Travel/Expense:                

Permanent Mailing Address:

NYC 2025 January Trip (USD)

VENDOR/STAFF# (as 
applicable)

-$               

-$               

Chris Lorway

-$               

President and CEONAME 
(Claimant/Payee)

878.95$         

Hotel - Moxy, additional charge upon departure

3,203.78$      

83.07$           

15.99$           

January 23, 2025

Flight - EWR to YYC

Busbud - YYC to Banff

Description and Reason

Flight - YHZ to EWR

Hotel - Moxy 8 Nights, Advance Deposit

Total
Amount

546.27$         

Abigail Schmidt-Brown
Requestor Dept (if RTR)

                                                      Total Expenses :   A        

 

 

1,441.21        

Prepared by (if not claimant)

Return to Requestor (RTR)

-                 

-                 

 

 

A-B 4,728.06$                   

Requestor Name (if RTR)
Mail to Claimant

Balance Due to 
Claimant

If Travel Advance exceeds expenses and the Centre is to be 
reimbursed, please attach top copy of cheque or  

the cash posting to this claim.

Travel Advance

NET
Amount

3,286.85        

-                 

-                 

-                 

-$               

4,728.06     

-$               

-$               

-$               

-$               

GL Code Summary 

 

 

 

Activity
Code

 

Total     4,728.06        

-$               

By signing below, the Claimant confirms that each listed expense 
was actually and reasonably incurred by the Claimant in the 

performance of the Claimant’s duties for Banff Centre with due 
regard for economy, and was not personal in nature.  The Claimant 
acknowledges that these expenses will be disclosed to the public in 

accordance with applicable Banff Centre policy and procedure. 
Banff Centre’s Financial Services confirm that each listed expense 

is allowable and properly documented in accordance with 
applicable Banff Centre policy and procedure.

-                 

 -                 

 -                 

 -                 

Docusign Envelope ID: D083E124-4C5A-4243-9ADA-19E0EFFCDC59
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DATE

Position 

FIRST                                MIDDLE                                         LAST

Rcpt
no. Date Expense Type GL Acct Fund Cost

Centre
Activity

Type
Activity
Code

NET
Amount

GST
Amount

1 2/14/2025 Travel-Accomm. 3105 2100 890900 800 1,134.33$   

2 2/12/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 40.54$        

3 2/13/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 52.01$        

4 2/13/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 54.53$        

5 2/16/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 25.98$        

6 1/15/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 665.53$      

7  2100

8  2100

9  2100

10  2100

11  2100

12  2100

13  2100

14  2100

15  2100

B

GL Expense Type Cost Centre Fund Activity
Type GST Total

Amount

3101
Travel-General 

(Pres,VP) 890900 2100 800 -       838.59          

3102
Travel-General 

(BOG) 890900 2100 800 -       -               

3105
Travel-

Accommodation 890900 2100 800 -       1,134.33       

3106 Travel-Meals 890900 2100 800 -       -               

3107 Travel-Incidentals 890900 2100 800 -       -               

3610 Hosting 890900 2100 800 -       -               

3611 Hosting (Alcohol) 890900 2100 800 -       -               

6132 Travel Advance 890900 2100 800 -       -               

Other1 890900 2100 800 -       -               

Other2 890900 2100 800 -       -               

Other3 890900 2100 800 -       -               

Claimant's Signature Date

Paul Baay

 Approver - Print Name Date

-       1,972.92       
Approver's Signature Date

Financial Services Date

-$               

EXPENSE CLAIM FORM - President, VP, Board

Itinerary and Purpose of Travel/Expense:                

Permanent Mailing Address:

Palm Springs Event and Donor Meetings (dollar amounts converted from USD to CAD as per rate sheets attached)

VENDOR/STAFF# (as 
applicable)

665.53$         

-$               

Chris Lorway

-$               

President & CEONAME 
(Claimant/Payee)

54.53$           

Uber - Hotel to Dinner with Glen Sather

40.54$           

52.01$           

25.98$           

Flight - Palm Springs to Calgary

March 12, 2025

Uber - Sather Dinner back to Hotel

Uber - hotel to Palm Springs Airport

Description and Reason

Hotel - Avalon (2 nights)

Uber - hotel to Susie Kololian's house for event

Total
Amount

1,134.33$      

Abigail Schmidt-Brown
Requestor Dept (if RTR)

                                                      Total Expenses :   A        

 

 

838.59           

Prepared by (if not claimant)

Return to Requestor (RTR)

-                 

-                 

 

 

A-B 1,972.92$                   

Requestor Name (if RTR)
Mail to Claimant

Balance Due to 
Claimant

If Travel Advance exceeds expenses and the Centre is to be 
reimbursed, please attach top copy of cheque or  

the cash posting to this claim.

Travel Advance

NET
Amount

1,134.33        

-                 

-                 

-                 

-$               

1,972.92     

-$               

-$               

-$               

-$               

GL Code Summary 

 

 

 

Activity
Code

 

Total     1,972.92        

-$               

By signing below, the Claimant confirms that each listed expense 
was actually and reasonably incurred by the Claimant in the 

performance of the Claimant’s duties for Banff Centre with due 
regard for economy, and was not personal in nature.  The Claimant 
acknowledges that these expenses will be disclosed to the public in 

accordance with applicable Banff Centre policy and procedure. 
Banff Centre’s Financial Services confirm that each listed expense 

is allowable and properly documented in accordance with 
applicable Banff Centre policy and procedure.

-                 

 -                 

 -                 

 -                 

Docusign Envelope ID: 93DEED81-B57B-45AF-8EA0-48AEBCDDAA33
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DATE

Position 

FIRST                                MIDDLE                                         LAST

Rcpt
no. Date Expense Type GL Acct Fund Cost

Centre
Activity

Type
Activity
Code

NET
Amount

GST
Amount

1 3/4/2025 Travel-Accomm. 3105 2100 890900 800 275.92$      21.60$    

2 3/4/2025 Travel-General 
(Pres,VP) 3101 2100 890900 800 92.00$        

3 Travel-Accomm. 3105 2100

4  2100

5  2100

6  2100

7  2100

8  2100

9  2100

10  2100

11  2100

12  2100

13  2100

14  2100

15  2100

B

GL Expense Type Cost Centre Fund Activity
Type GST Total

Amount

3101
Travel-General 

(Pres,VP) 890900 2100 800 -       92.00            

3102
Travel-General 

(BOG) 890900 2100 800 -       -               

3105
Travel-

Accommodation 890900 2100 800 21.60   297.52          

3106 Travel-Meals 890900 2100 800 -       -               

3107 Travel-Incidentals 890900 2100 800 -       -               

3610 Hosting 890900 2100 800 -       -               

3611 Hosting (Alcohol) 890900 2100 800 -       -               

6132 Travel Advance 890900 2100 800 -       -               

Other1 890900 2100 800 -       -               

Other2 890900 2100 800 -       -               

Other3 890900 2100 800 -       -               

Claimant's Signature Date

Paul Baay 

 Approver - Print Name Date

21.60   389.52          
Approver's Signature Date

Financial Services Date

-$               

EXPENSE CLAIM FORM - President, VP, Board

Itinerary and Purpose of Travel/Expense:                

Permanent Mailing Address:

Kananaskis Leadership Retreat - March 3 & 4, 2025

VENDOR/STAFF# (as 
applicable)

-$               

-$               

Chris Lorway

-$               

President & CEONAME 
(Claimant/Payee)

-$               

92.00$           

-$               

-$               

March 18, 2025

Description and Reason

Pomeroy Kananaskis Mountain Lodge - 1 night

Mileage to and from Banff (160km @ $0.575/km)

Total
Amount

297.52$         

Abigail Schmidt-Brown
Requestor Dept (if RTR)

                                                      Total Expenses :   A        

 

 

92.00             

Prepared by (if not claimant)

Return to Requestor (RTR)

-                 

-                 

 

 

A-B 389.52$                      

Requestor Name (if RTR)
Mail to Claimant

Balance Due to 
Claimant

If Travel Advance exceeds expenses and the Centre is to be 
reimbursed, please attach top copy of cheque or  

the cash posting to this claim.

Travel Advance

NET
Amount

275.92           

-                 

-                 

-                 

-$               

389.52        

-$               

-$               

-$               

-$               

GL Code Summary 

 

 

 

Activity
Code

 

Total     367.92           

-$               

By signing below, the Claimant confirms that each listed expense 
was actually and reasonably incurred by the Claimant in the 

performance of the Claimant’s duties for Banff Centre with due 
regard for economy, and was not personal in nature.  The Claimant 
acknowledges that these expenses will be disclosed to the public in 

accordance with applicable Banff Centre policy and procedure. 
Banff Centre’s Financial Services confirm that each listed expense 

is allowable and properly documented in accordance with 
applicable Banff Centre policy and procedure.

-                 

 -                 

 -                 

 -                 

Docusign Envelope ID: 9A713849-2B69-454C-B506-7AFF907F0F7A
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